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IMPORTANT: All timesheets must be returned by 12.00pm MIDDAY ON TUESDAY in order to get paid on Friday.
Timesheets received after this will be processed the following week

Daily Timesheet

Name: _______________________________

Position:______________________________

Client: _______________________________

Address: _____________________________

____________________________________

Report to: ____________________________

Title: ________________________________

Date of Week End: / /

Date

Start Time

Finish Time

Breaks

Overtime

Total

Personal Details:

2    0

Total Hours this week

I hereby certify that the total hours signed for are a correct record of the hours worked. I also confirm that the Client
Company will make payment within fourteen days of invoice.

Authorised Signature: _________________________   Print Name: __________________________________

Title: _______________________  Code (if applicable) _____________________   Date: ________________

Client Signature

NOTES TO CLIENT: Signature on the timesheet confirms acceptance of 3Q Recruitment Charge Rates 
and terms & conditions also confirms satisfaction of the duties carried out.

THREE Q Recruitment, 7/8 Lower Abbey Street, Dublin 1.
Tel: 01 878 3335     Fax: 01 878 3354     Email: info@3qrecruitment.ie    Web: www.3qrecruitment.ie 
Directors: Gerry Lynch, Cora Barnes, Catherine O’Reilly (Secretary) Reg. No: 313134   Registered Office: 7/8 Lower Abbey Street, Dublin 1.
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